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MMOJOXEHHUE
O HOPMATUBHOM JIOKAJIBHOM AKTE

[. OBIIME ITOJIOXEHNM T

1.1. Ionoxerne o HopMarusHoM JokanbHOM akTe MBY JIO «/lom TBOpYecTBa
Top6eeBcKOoro MyHUIUNIATBHOTO pationa PecryOankn Moprosusy (nanee — [Tonoxeune)
YCTAHABIMBACT eIVHBIC TPeOOBAHKA K HOPMATHBHBIM JIOKATBHBIM aKTaM, UX IOJTOTOBKE,
0(hOPMIIEHHIO, MPHHATHIO, yTBEPIKLCHUIO, BCTYIICHHIO B CHILY, BHCCCHHIO M3MCHEHUH H
OTMCHE.

1.2. Hacrosimee TTonokeHue ABIseTCsS HOPMATHBHBIM JIOKaNbHBIM akToM MBY 1O
«Jlom TROpuectBa TopBeenckoro MyHHLIMNAIBEHOTO pafiona PecrmyOnnkn Moprosusy
(nanee — VYupexaenue) u 00A3aTENLHO K UCHOJHEHWIO BCEMH  yHACTHHKAMHU
o0pazoBaTesIbHBIX OTHOLICHHH.

1.3. TlososkeHre MOATOTORJICHO Ha OCHOBaHWM 3akoHa «O06 obpa3oBaHUKM B
Poceniickoit @enepanun», Tpyrosoro komexca P® (nanee — TK P®), 'paxnanckoro
Konexkca PO (nanee — 'K P®D), Ycrasa Yupexnenus.

1.4. JIokaNbHBIM HOPMATHBHEIN akT YUpeskJICHAS (Janee — JIOKaIbHBIH aKT) — 9TO
HOPMATHUBHBIM  [IPAaBOBOM  JOKYMEHT,  COACPXKAIMHA  HOPMBI,  PEryJHpYIOIe
oOpazoBarenbHble OTHOILEHHs B YUpPeXKACHMU B Ipeleiax CBOSH KOMICTCHUMH B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoi Pdenepalliy, B MOPSAJIKE, YCTAHOBIEHHOM
Verarom Yupexk/ieHus.

1.5. JloxkanbHBle axkThl YupekaeHus JCHCTBYIOT TOJIIBKO B IIpejiesiax JIaHHOH
00pa3oBaTeILHOM OpraHU3alui 1 He MOTYT PEryJIMpOBaTh OTHOLICHHS BHE €€,

1.6. JlokanbHBlE aKTLl H3JAIOTCS IO OCHOBHBIM BOIIPOCAM OpraHu3allin H
OCYIIECTBJIEHHs  00pa30BaTebHON  JIeATENEHOCTH  YUPEKACHHS, B TOM UMCIE TI0
BOTIPOCAM, PErNaMEeHTHPYIOUIMM [paBUia [puemMa o0yJalommxcsl, PeXUM  3aHsTHH
obygaromuxcst, GOpMBI, TIEPHOAUUHOCTD U NOPSIOK TEKYIICTO KOHTPOJS YCIEBAEMOCTH U
[POMEXYTOUHON — arTecTauMu  oOydalolMXcs, TOPSAOK ¥ OCHOBaHHMs  NEPEBOJA,
OTYHCICHUST ¥ BOCCTAHOBJIEHUS OOYUAIOMXCS, NOPSUIOK OQOPMICHHS BO3HWKHOBEHMS,
TIPHOCTAHOBICHHS U NPEKPAIleHUs] OTHOIICHHH My 06pasoBaTe/IbHOM Opranu3aniei u
00yyJaroMMACH " (nmn) POJIUTENSIMA (3aKOHHBIMHU peICTaBUTEIISIMU )
HECOBEPLIEHHOIETHUX 00y atoIIXCs.

1.7. JloxasibHBIE aKThLI, COOTBETCTBYIOIIME BCEM TPeDOBAHHAM 3aKOHOJATE/IBLCTRA
Pd, sBusnoTcs 063aTEMBHBIME K HCIONHEHHIO BCEMH YUaCTHMKAMH 00pas’oBaTebHBIX
OTHOIIIEHU.

1.8. HopMbl JOKaIBHLIX aKTOB, yXyILIAIOUIME MOJIOKEHHE 00yYatoIlnxcs HiH
paboOTHUKOB ~ YUPCXKICHMSI 10  CPABHEHUIO € [IOJIOKCHHEM,  YCTAHOBJICHHBIM
3AKOHOAATENILCTBOM 06 00pa30OBaHUM, TPYAOBBIM 3aKOHOIATENLCTBOM JIHOO TPUHSTHIE C



HapylICHHEM YCTAHOBJICHHOTO TOpsKa, HE [PUMEHSIOTCA U - MOANCKaT OTMEHE
YyuperkJIeHuEM.

1.9. JloxkanpHble aKThl YUpeXAeHHs yTPayHMBalOT CHIy (TIOJNHOCTBIO WM B
OTICIBHON YaCcTH) B CIEAYIOIIMUX CIydasX:

— BCTYIUICHHE B CWJIy aKTa, MPH3HAIOLICro AaHHBIH JOKAJIBHBIA aKT yTpaTHBIIIUM
CIILY,

— BCTYIUIEHHE B CHIIy JIOKANLHOro axra OoJbicH I0PUIMYECKOH CHITBL, HOPMBI
KOTOPOIO MPOTUBOPEUAT MOJIOKCHUSIM JAHHOTO JIOKAIBHOTO AKTa;

— NpU3HAHHE CYIOM MM HHLIM YHOJHOMOUECHHBIM OpIaHOM rocy1apCcTBEHHOM
BnACTH  JOKATBHOTO  akta  YupeusleHHs  HPOTHBOpEYallMM  JCHCTBYIOLIEMY
3aKOHOJATCIILCTBY.

1.10. JloxanpHbii axrT YupexJeHus, yTPaTHBIIMH CHIY, HE HOMUICKHT
HCITOJIHEHHIO.

I1. IIEJTU U BAAYN

[ensiMu 1 3a1a4amMu HacTosmero HookeHus ABISoTCsL:

— co3aHMe eIMHON 1 COITIACOBANION CHCTEMBI JIOKAJIBHBIX AKTOB Y UPEIKICHNA

—  ofecredenne INPUIIKNA 3aKOHHOCTH B HOPMOTBOPUECKOM JICATETBHOCTH
YupexaeHus;

—  COBEpIICHCTBOBAHKME IIporecca MOATOTOBKY, oopMIICHHS, UIPHHATHS H
pearu3aly JOKAIbHBIX aKTOB;

—  npenoTBpallieHHe  NyOnupoBaHMA  pETYIHPOBAHKA OOIIEeCTREHHBIX U
06pazoBaTENbHLIX OTHOIEHUH B Y UPEHACHUH.

[11. BUJbI JIOKAJIbHBIX AKTOB

3.1. B COOTBETCTBHU ¢ YCTaBOM IESTEIBHOCTE YUPCHJICHUS PErIaMEHTHPYCTCH
CNEIYIOUIMMH  BHIAMU  JIOKAJIBHBIX ~ AKTOB:  IOJIOKCHHS,  PCIICHNAL, MpUKa3bl "
pacTIOPsKEHUs,  MHCTPYKIMM,  JIOMKHOCTHBIC — MHCTPYKLHMM, — TIpaBHia, JIOTOBOPBI.
IpesicTaBAeHHBINA [IEPSHIEHb BHIOB JIOKAJIBHBIX aKTOB HE ABJIACTCS HCHCPIILIBAIOMHM.

3.2. JloxabHble aKThl YUPENIeHUs MOTYT OBITh KJACCH(PHIIMPOBAHDL:

4) Ha IPYIITE B COOTBETCTBHH C KOMIIETEHIHEH Y UPEKICHUA:

—  JIOKANBHBIE AKTHI OPraHU3aliOHHO-PacIOPSAUTEIIEHOIO XapaKTepa,

a JTOKAJIbHBIC aKTHI, perjIaMeHTUpPYIOUIHe BOTIPOCHI OpraHu3anu
00pazoBaTeLHOTO MPOTECea;

~  JOKaNBHBIC aKTbl, perjamMeHTHpylolme OTHOuleHHst — paborojareis ¢
paGOTHHKAMH M OPraHU3aIMI0 YHeOHO-METOANIECKOH paboTHL;

— JIOKAJBHBIC aKThl PEMTIAMECHTHPYIOILUE JACATEILHOCTE OPIaHOB CaMOYyPaBIICHHs
YupexaeHuns,

— JOKANbHBIE AKTHI, PErIaMEHTHPYIOUME aIMUHUCTPATHBHYIO H (PHHAHCOBO-
XO3AHCTBEHHYIO AEATEIBHOCTE;

—  JIOKaJbHBIEC aKThI, 00ECTICTHRAIOIINIE BeIeHNE NCIOTIPOU3BOACTRA.

0) IO KpUTEPUSIM:

— 110 CTENEHH 3HAYUMOCTH: 00s3aTeIRHBIE H HeoOs3aTe/IbHBIC]

— o cepe aefcTBIs: OOWIEro XapakTepa i CHENUalbHOro Xapakrepd;

— 110 KPYTy JMIL PACHPOCTPAHSIOMHMECS Ha BCEX PabOTHHKOB YuperkneHust U He
PACTIPOCTPAHSIONIMECS Ha BCEX PabOTHUKOB Y UPEeiICHHU L

~ 110 crI0cOGY TPHHATHS: IPHHAMAEMBIE JIMPEKTOPOM YHUPEKICHHUS EIMHOINTHO 1
NpHHMMAEeMble ¢ Y4CTOM  MHEHHMs  [IPEJCTaBUTENLHOrO  OpraHa  ydacTHHKOB
06pa3oBaTeIbHBIX OTHOIMICHUH;

— 1O CPOKY HeiCTBHS: YOCTOSHHOTO JeHCTBHSI M OeCCpOUHbIe C ONPEACHCHHBIM
CPOKOM JIEHCTBUSI;

~ 10 CPOKY XPaHeHust: TOCTOSHHONO XPaHEHUs, 75 JIeT 1 Apyrue



IV. IIOPAJIOK ITOATIOTOBKHU JIOKAJIBHLIX AKTOB

B Vupexaenun yCTAHABIMBAETCS CHAEAYIONMI HOPSIOK MOATOTOBKH JIOKATBHBIX
AKTOB!

4.1. IHUIIHATOPOM IMOJITOTOBKH JIOKAJIBHBIX AKTOB MOT'YT OBITE!

—  yupemMTedh; — AIMUAHUCTpANHd YUPEKICHHS B IHLE €€ JHPEKTOPa,
3aMeCTUTENIeH IHpPEKTOPa;

— COBET YUpPEeKICHUS,

— y4aCTHUKH 00pa3oBaTeIbHBIX OTHOIICHWH,

OcHOBaHKEM JUTSI TOJATOTOBKH JIOKAJIBPHOTO aKTa MOT'YT TAKKE SBIATLCS H3MCHCHHS
B 3aK0HOaTENHCTBE PO (BHECEHVE N3MEHEHUH, H3IaHUE HOBBIX HOPMATHBHLIX [PABOBBIX
aKTORB).

4.2, TIpoexT MOKANBHOTO aKTa FOTOBUTCH OT/C/IBHBIM PAOOTHHKOM MM rpymnou
paBGOTHUKOB TI0 [OPYHEHHIO JIUPEKTOPa Y UPEKICHHSA, @ TAKKE OPraHOM CaMOyNpaBJICHHA
YupexieHHs, KOTOPBIH BBICTYTIHI C COOTBETCTBYIOMICH HHALHATHBOH.

4.3, TToAroTOBKA JIOKAILHOrO aKkTa BKJIIOUAET B ce0sl H3yUEHHME 3aKOMHO/IATE/IbALIX U
HHBIX HOPMATHMBHBIX aKTOB, JIOKATBHLIX aKTOB YUPEXKACHH:, PErIaMCHTUPYIOIIUX Te
BOTIPOCKI, KOTOPBIE IPEANOIaraeTcs OTPasuTh B IIPOCKTE HOBOTO aKTa, U Ha 3TOU OCHOBE
BHIGOP €ro BUAA, CONEPIKAHMS U IPSACTABJICHHE IO B TMCLMEHHOM QOopMe.

4.4, Tlomroroska nHauboJice BaKHLIX JIOKAILHBIX AKTOB (IIPOEKTOB PELICHUI
coGpaHmil, MENCOBETOB, OPraHOB CaMOYNPABICHUs, MPHKA30B, TOJOKCHHUH, paBul)
JIOJKHA OCHOBBIBATHCS HA pe3yJibTaTax aHaju3a OCHOBHLIX CTOPOH AEATCIBHOCTH
Vupexaenus, TCHACHUMN € Pa3sBUTHS U CIIOKUBLICHCS CUTYalUH.

4.5. Tlo Bompocam npuema Ha paboTy, MEPEBO/I0B, YBOIBHEHUH, MPE0CTaBICHNS
OTIYCKOB, T[OOUIPEHNH MM NPHUBJICUCHUs COTPYIHUKOB K JUCHUITUTHHAPHON MUK
MaTepualbHONW OTBETCTBEHHOCTH M3JIAI0TCS TPHKA3kl, B COOTBETCTRUH C TK PO.

4.6. TIpoeKT JNOKAILUOTO aKTa MOUICKHT 00s3aTeNBHOH MPABOBOH IKCIEPTH3E U
NPOBEpKE HA NUTEPATyPHYIO TI'PaMOTHOCTb, KOTOpas MNPOBOLSTCH — YUpeN/IeHueM
CAMOCTOSTENBHO TU00 ¢ YYACTHEM NPHBJICUEHHDLIX CHIENUaTucToB. JIOKQIBHBIH aKT, HE
TMPOIIEAMHI TPABOBYIO SKCHEPTU3Y, HE NOIUICKHUT PACCMOTPEHHUIO M IIPUHSTHIO.

4.7. TIpoeKT JOKANLHOTO aKTa MOKeT OBITh MpeCTaBIeH Ha obcyxaenue. Popmel
npesicTaBieys Ut 00Cy M Aenus MOTYT ObITh PA3IUUHBIMM, HANPUMED, PasMeIICHUE
[poekTa JIOKAanbHOro axkTa Ha HHPOPMAlUOHHOM CTEHIAE B MECTE, JOCTYHHOM I
BCeoOImero o6o3perus, Ha caiiTe YUpexIeHus, HanpasieHue MPOESKTa 3aHHTCPECOBAHHBIM
JMlAM, TPOBEJICHHE COOTBETCTBYIONIETO COOPAHHA C KOJUIEKTHBHBIM O0CYXKACHHEM
MpoeKTa JOKAJIbHOrO aKkTa ¥ T.JI.

4.8, TIpu 1eoOX0ANMOCTH JIOKAJIBHBIH aKT MPOXOJIUT MIPOLIEAYPY COTJIACOBAHHS.

V. TTOPAJIOK ITPUHSA TV U YTBEPXKIEHM
JIOKAJIBHOI'O AKTA

S.1. JloxaneHbI axT, IPOUIC/IIHWK IIPABOBYIO W JMTEPATYPHYIO IKCHOCPTHU3Y, a
TaKKe TPOLENAYPY COTTACOBAHUS, IMOUIEKUT NPHHITHIO ¥ YTBEPXKACHUIO AUPEKTOPOM
VypexaeHus B COOTBETCTBUH C Y CTABOM Y UpEeK/ICHHUS.

5.2. JlokajbHBIe AKTBI MOLYT NPUHUMATHCS JAUPEKTOPOM, OOIIMM CcOOpaHHeM
paGOTHUKOB  YupexjieHus, [eAarorHuYecKMM — COBETOM,  COBETOM  Y4pPEHICHNS,
HaCIEHHBIM MOJIHOMOYHIMHU 10 MPUHSTHIO JIOKAIBHLIX aKTOB B COOTBETCTBUH € YCTABOM
VupexneHust — 1Mo MpeAMeTaM UX BEJCHHS W KOMITETCHIH.

5.3. Ilpu TUpHHATHH JIOKAIBHBIX AKTOB, 3aTPArMBaIOIIMX TpaBa 00yYarOUIHXCs,
YUHTHIBAETCS! MHEHHE COBETOR 00yHaIOWIMXCs ¥ POAUTECH.

5.4. He nojexar NpUMEHEHHUIO JTOKAIBHBIC aKThl, YXYyRIIAIOIIME I0JI0KEHNE
pabOTHUKOB [0 CPABHEHHIO C TPYLOBLIM 3aKOHOAATENILCTBOM, KOJJICKTHBHBIM JIOFOBOPOM,
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COIJTalEHUsIMU, @ Tak)Ke JIOKAIBHBIC aKThl, MPUHATHIE ¢ HApYLIEHUEM TMOpsJKa ydeTa
MHEHUS NPEICTAaBUTEIBHOIO OpraHa paboTHUKOB.

5.5. [llpowenmmii mnpouenypy MOpPHHSTHS JOKAJIBHBIH akT  YTBEPKIAETCs
aupexktopoM Yupexzenust. [Ipouenypa yrtepxaenus odopmisiercs nub0 IOJIIHCHIO,
00 IIPHUKA30M JIMPEKTOpa Y UpekIeHUSI,

5.6. JlokaJbHBIH aKT BCTymaeT B CHJIy ¢ MOMEHTa, YKa3aHHOTO B HeM, Ju0O, B
cilydae OTCYTCTBMsI TaKOro YKa3aHWs, 110 HCTEUEHWH 7 KaJeHJApHBIX JHEH ¢ jarsl
IIPUHSTHST JaHHOIO JIOKAJILHOTO axTa. JlaToH NpHHATHUS JIOKaIbHOrO akTa, TpeOyroLuero
YTBEPIJICHUS! JIMPEKTOPOM Y UPEIKICHUSI, SIBIISETCS JaTa TAKOTrO YTBEPIKJICHHUL.

5.7. Iocne yTBep:K/AeHUS NOKAJIBLHOTO aKTa [POBOJIUTCS [1POLle/lypa 03HAKOMIICHHU !
C HHMM YYaCTHHKOB 00pa3oBaTEIbHBIX OTHOIMIEHHHM, HA KOTOPBIX PaclpOoCTpaHsIOTCs
[IOJIO’KEHNUS JIAHHOT'O JTOKAJIBHOTO akTa. O31aKOMIEHHE C JTIOKAJIBHBIM aKTOM 0(QOopMIIsIeTCs
B BHJIE POCIIMCH O3HAKOMIISIEMBIX JIMI C YKa3aHMEM JIaThl O3HAKOMJIEHHS JIHOO Ha camoM
JIOKaJTBHOM aKTe, JIM00 Ha OTAENBHOM JIMCTE O3HAKOMJICHUS, TPUAraeMbIM K HeMy, JIH6o B
OTIENBHOM YYypHAJE.

VI. OOOPMIJIEHHME JIOKAJIGHOI'O AKTA

OdopmiieHne NOKaIbHOrO aKTa BBITOAHIETCS B COOTBETCTRHU C TpeOOBaHMSIMH
«I"ocy1apCTBEHHON CHCTEMBI JOKYMEHTAIIMOHHOTO obectieuenust ynpapieHnus, OCHOBHBIE
nojoxenus. OOmue TpeOoBaHUS K JOKYMEHTaAM H Clyk0aM JIOKYMEHTAllHOHHOIO
olecrnievyeHus», a Talkoke HOpMaMU «YHU(GUUMPOBAHHONW CHCTEMBl JOKYMEHTAIlHH.
YuuduuupoBaHHas  CHUCTEMA  OPraHM3alMOHHO-PACIIOPSAMTEIBHON  AOKYMEHTAIIHH,
Tpeboranus x odopmnennio poxkymentoB. ['OCT P 6.30-2003» (yts. IlocraHoBieHnuem
I"'occrannapra Poccun ot 03.03.2003 N 65-ct «O TNpUHSTHH U BBEJIEHWH B JAcHCTBHE
rocynapctBeHHoro crangapra Poccuiickoit denepanun»). [pu stom:

6.1. CTpykrypa JOKaJLHOTO aKTa J0/KHA O0ecrneurMBaTh JOTHYECKOE pa3BUTHE
TEMBl TIPaBOBOrO perysiupoBanus. Ecmu Tpebyercst pazbscHeHHe Ieledl U MOTHBOB
NPUHATHS JIOKAJBHOTO aKTa, TO B NPOEKTE JlaeTcsl BCTYMUTENbHAS 4acTh — NpeamOyna,
Ionoykennst HOpMATHBHOTO XapakTepa B npeamOyny He BKITIOUAIOTCS,

6.2. HopmatuBuele npeanncanus oGOpMISIOTCS B BHJE MYHKTOB, KOTOpLIC
HyMepyloTcst apabCKUMKU HU(ppaMKu ¢ TOUKOW W 3arofioBKoB He umeroT. [IyHKThI mMoryT
NOJAPA3AEIATECS Ha TMOANYHKTEI, KOTOPbIE MOI'YT HMETh OYKBEHHYIO WM HM(PPOBYIO
HyMepaluIo.

6.3. llepen HOBBIM pazjelioM JOKaNLHOrO akTa JO0DKEH OBITh YCTaHOBJIEH
nntepsan 14nt. Hazpanue pasziena muIeTcst ponucHBIME OYKBAMHU,

6.4. J1nst opopmienus TOKabHOTO akTa ucrionb3yeres mpudGt Times New Roman.
Pasmep mpugra 14, Mexcrpounblit uutepsan 1. [lapaMeTprl CTpaHUIBL: BepXHee MoJie-
2cM, HIOKHEE [10JIe-2 oM, JIEBOE MoJie-3 cM, TpaBoe nojie-1,5 cm.

6.5. 3HauUTeNbHBIE 110 O0BEMY JIOKAJIBHBIE aKThl MOIYT JCJIIMTHCS HA TJIABEI,
KOTOpKIE HYMEPYIOTCA PUMCKHMH LM(PPaMi 1 UMEIOT 3ar0JIOBKH.

6.6. Ecnu B nokasibHOM axTe MpuBOASTCST TabIHUITB], Tpa)uKh, KapThl, CXEMBI, TO
OHH, KaK IIPaBUJIO, JIOJDKHBI OQOPMITITLCS B BHIE MPUIOKEHWH, a COOTBETCTBYIOIIHC
IYHKTB! aKTa JOJIKHbl HMETI> CCHUTKN HA 3TH TPUJIOIKSHHSI,

6.7. JloxanbHbpld akT ¢ HPHIOKEHHSIMU TOKEH HWMETh CKBO3HYIO HYMEpanmio
CTpaHUIL.

6.8. JlokaNLHBIM aKkT HM3JIaraeTcsl Ha TOCYJApCTBEHHOM s3blke P®d 1 jpomien
COOTBETCTBOBATH JINTEPATYPHBIM HOPMAM,

6.9. CrpykTypa OKQJBHOTO aKTa AOKHA OBITh JIOTHYECKH 060CHOBAHHOIM,
OTBEHAIOIIEH IEJIIM M 3aauamM [PaBoBOr0 PEryUpoOBaHus, a TaKke 00eCneunBaloeH
JIOPHYECKOE PA3BUTHE W IPABUIIBHOE TTOHUMAHUE JAHHOTO JTOKAILHOTO aKTa.



6.10. B JjOKagbHBIX aKTax [aloTcs ONPEICNCHMs BBOMAUMEIX TOPUIIMHUECKUX,
TexHHUECKUX W APYTHX — CICLHAJBHBIX ~ TEPMHMHOB,  €CIIM - OHU HEe  SIBJISIOTCS
OBIICH3BECTHBIMI ¥ HEYOTPEOIIIEMBIME B 3aKOHOAATC/IHCTBE Poccuiickoin denepalul U
pErnoHAIEHOM 3aKOHOIATE/ILCTBE.

6.11. He nomyckaercs MEpeHHCLIBAHKE C 3aKOHOB. [Tpu HEOOXOAUMOCTH OTO
fenaercs B OTChUTOUMHON (OpME.

6.12.0¢opmienne THTYILHON CTPatuIlBl JIOKATLHOTO axta (prIIoXKeHue 1)

VI, OCHOBHBIE TPEBOBAHNWS K JIOKAJIBHBIM AKTAM

JTokaIbHBIE  aKThl  Yupexjenus — MODKHBI  COOTBETCTBOBATE CITEeAYIOLLIUM
TpeOOBAHUIM!

7.1. TlomoskeHHe HOJDKHO CoJepkarh CICHAYIONIHe oOsi3aTenbHbIe  PEKBU3UTLL
oBo3HAYCHIE BH/IA JIOKAIBHOIO aKTa; ero HaMCHOBAHNC, rpuBI: MPUHSTO, PACCMOTPEHO,
YTBEPIK/IEHO, COTIIACOBAHO; PErMCTPALMONHABIA  HOMEp, TEKCT, COOTBETCTBYIOUIUH €ro
HAMMEHOBAHHMIO; OTMETKY O HAJTHUMH IPHIIOKEHHS U COrNacoBaHuA.

7.2, Tllpapuna JIOMKHBI COJEPIATh  CIICHYIOIHC ofs3areNibHble  PEKBH3NUTHI
ofo3HAYCHNE BWAA JIOKAJIBLHOrO akra; ero HanMEHOBAHWC, rpudbl  NpPHHIATHS U
yTBEPIKIEHUS, TEKCT, COOTBETCTBYIOMMII €ro HaMMEIOBaHMIO; OTMETKY O HATHAMH
TIPUIIOIKEHHSL, PETUCTPALHOHHDIH HOMEP.

7.3. WHCTPYKIMK JIOJDKHBL COACPIKATEL  CICAYIONIHNC o0s3arebHble PEKBABHTEL
obo3HadYeHNE BHUA JOKAIBLHOTO aKra; ero HanMCHOBAHHUE, rpu¢pl TIPUHATHS U
YTBEPIKACHUS; TEKCT, COOTBETCTBYIOMMH €ro HaUMEHOBAHMIO; OTMETKY O HAalHiHH
TIPWIOAKEHHS; PETHCTPAIIMOHHBIN HOMEP.

7.4, PewreHust JO/HKHBI  COAEP)KATh  CICAYIONIUC 00si3aTeIbHBIE  PEKBU3UTHI
oGo3HaYenue BHAA JOKATRHOrO aKTa; MecTo W JaTy MpUHATHA, TEKCT, JIOJDKHOCTD,
HaMHINIO, HHULMAILL ¥ TTOJIUCH JIHLLA, MPURABILICTO perere, OTTUCK MeHaTH.

7.5. Tlpukassl W paclopspKEeHHs JIMPEKTOpa Yapexaenus A0JDKHbl COACpKATH
cileylolwe  00sA3aTebHBIE  PEKBUHTLL oGo3HaveHue BUA4 JIOKAJBHOTO aKTa H Cro
HANMEHOBAHHME; MECTO W ATy TPUHATHI, pErucTPallHOHHbIH HOMEp, TEKCT, AO/KHOCTD,
(QamMuIMIo, MHALMAIDL ¥ TTOANNCH AHPEKTOPa Vupexnernst. [IpuKassl 1 pacriopsuKeHis
BBITOJHSIOTCS Ha OJanKe Y UpeKACHHs.

7.6, TlpoToxKonsl U aKTHl JIOKHBI COJEpIKATE - CIICNYIONIIC 0bs3aTeNbHbIC
PEKBU3UTBL: 0G03HAUEHHAE BUJIA JIOKAILHOTO aKTa; MECTO 1 JaTy [TPHHSTHS, HOMEP; CIUCOK
[(PHCYTCTBYIOUMX; TEKCT, COACPIKANINU TIOBECTKY JHIL, onncapne Xona, TOopsjKa H
ITPOLEAYPHI  COBEPIIACMBIX  ONMPCACTEHIIBIX (IOpHAMHMECKN 3HAUMMBIX) JICHCTBIH mbo
OTCYTCTBHE ONPE/ACNCHHBIX (HAKTOB] NOJIKHOCTD, (GaMunuio, WHULMATB! H TOANUCH JIHIA
(7I1LL), COCTABUBLIMX WV IPHHHMABIINX y1acTHe B COCTABIICHIH [IPOTOKOJIA UITH aKTa.

77 Meromdueckie — peKOMEHJAUAM  JIOJDKHBL  COJEPKaTh  CICAYIOHIIC
oGsi3aTenblble PeKBH3ATLL 0003HAYSHHIE BAA JOKAMLHOO aKTa, MECTO 1 JIATy TIPUHSITHS,
ero HaMEHOBalMe, TEKCT, COOTBETCTBYIOWIMM €ro HAUMCHOBAHUIO H cojepKamni
ykasanpe Ha BHJ, HAMMEHOBAHME M JITy NPUHATHS MpaBiil il WHCTPYKIHAH, HOPMBI
KOTOPBIX PAa3BICHAIOTCS, KOHKPETU3UPYIOTCH M JCTAM3NPYIOTCS  MCTOJHYECKUMU
PEKOMEHAALMAMH;  IOTKHOCTh,  (aMulis,  WHVIMAIRL  Jitha (nuir), COCTABUBIIMX
METOMUECKHE PEKOMETIALIMH.

7.8. IlporpamMMbl W TUTAHBI JIOJDKHEL COAEPIKATH  CICAYIOUIHC 00s13aTeNbHbIC
PEKBH3HTH: 0003HAYEHNE BU/IA JIOKANILHOrO aKTa; MCCTo U 7Ty TIPUHSTHS, HAWMEHOBAHNC
1 TEKCT JOKANBLHOTO aKTa, COOTBETCTBYIONME €ro HAMMCHOBAHHIO.

7.9, JomKiocTHas HHCTPYKIMs JOJKHA COEPIKATE CNC/YOULHE pazzgenel: obune
[OJOKEHHS, OCHOBHBIC 3a/(auu, Tpara, MPEeAoCTaBIAEMBIC paBOTHUKY M €ro 0043aniocTH;
R3AUMO/IEHCTRIA, OTBCTCTBEHHOCTD 33 HEKAUECTBEHHOC M HECBOCBPCMEHHOEC BBIMTOJIHEHUE
(nevicrionHenue)  oOs3aHHOCTEH,  MPENyCMOTPEHHBIX JOJKHOCTHONW — MHCTPYKUHEH!



TpeboBanus Kk pabornuxy. Ilpu paspaboTke MOKHOCTHBIX HHCTPYKUME pPabOTHHKOB
PCKOMEHIIYETCSl PYKOBOACTBOBATLCH IIpukasom MuHHcTEPCTBA 3PABOOXPAHEHHS U
counansioro pasgutus PO ot 26 asrycra 2010 r. N 761H ¢ usMeHEHHSIMH U
aononHeHusMu ot 31 mas 2011r. "OO yrBepxuenun EanHoro 9 kBanuUKarUoOHHOro
CIIPABOYHHUKA JIOJDKHOCTEH pYKOBOAMTENEH, CIEUMaTUCTOR M CAYKAUIMX, pasiel
"KpanupukalnoHHbIE XapaKTEPUCTUKHU JIOJDKHOCTEH pabOoTHUKOB 06pazoBsanus”

7.10. Tlpu moaroToBKe JIOKaNbHBIX aKTOB, PErYIHPYIOUIMX COLHANBHO- TPYAOBLIE
OTHOLICHHUS (HAIPUMEDP, KOJUTEKTHBHLIH JOTOBOp, MpaBHia BHYTPEHHETO PACIOPANKA H
JIp.) CIeJlyeT PYKOBOJCTBOBATHCS PEKOMEHIAIIUIMU O HUX.

7.11.Cpean TOKaILHBIX aKTOB YUPCHIACHHS BBICHUIYIO FOPHANYECKYIO CHTYy WMEET
Yeras Yupewxaenus. [lostomy upuHHMaeMble B YUPEKICHUM JIOKAJIBHLIE aKThl HE
JOJDKHB] TPOTHBOPEUHTE €ro Y cTaBy.

VI JOKYMEHTAIIMSA

8.1. JlokanbHple axThl TPOXOJAT TPOLECAYPY PETHCTPALMH B CHELHAILHOM
KypHAJIE,

8.2. O0a3aTeNIBLNON PEeruCcTpalud HOANEXKAT MONONKEHUS, NPABUIIA, WHCTPYKLIHH,
IPHUKA3LI M PACIIOPSIKEHUS! JIHPEKTOpa Y UPEIKACHMS.

8.3.Perucrpalnio JTOKaJBHBIX AKTOB OCYIICCTBISACT OTBETCTBEHHLIH 3a BeleHUE
JCJIONPOU3BOJICTBA COTJIACHO MHCTPYKLMH M0 JEJIONPOU3IBOJACTBY B YUPEIKACHHUH WJIH
JIUPEKTOP Y YPEKICHHUS,

IX. IIOPSIJJOK BHECEHUS USMEHEHM A Y JOITOJIHEHNWNI B
JIOKAJIBHBIE AKTDLI

9.1. B nefictByloue B YUpeKIeHHH JTOKaTBHBIE AKThl MOTYT OBITH BHECEHH!
W3MCHCHHUSI 1 JIOMTOTHEHUS.

9.2. llopsimox BHeceHHst H3MEHEHHH M JOIOJHEHUM B JIOKAIbHBIC AKTHI
Y9pexneHnst OPENEsIseTCs] B CaMUX JIOKANBHEIX aKTaX. B OCTANBHBIX CIlydasx H3MEHEeHH s
U JIONONTHCHHU S OCYIIECTBIIAIOTCS B CIESYIONIEM MOPSIIKE:

9.2.1. BHeceHME HU3MEHECHMH W JIOTIONHEHMH OCYINECTRISETCS B opsiJIKe,
YCTAHOBJICHHOM B JIOKAJILHOM HOPMATHBHOM AaKTe, Ha OCHOBAHWHM KOTOPOIrO BHOCATCS
W3MEHEHMUS,

9.2.2. u3MeHeHHs U JIONOJHEHHs! B JIOKAIBHLIC aKThl: TTOMOKEHUs TIPHHATEIE 0e3
corsilacopanust ¢ COBETOM VYUpPEKACHHUS, NMpPaBUIA, WHCTPYKIUM, HPOTPAMMbI, [JIAHEL
peleHust, MpUKa3bl U pacropsHKeHus AMPEKTOpa Y UpekIeHUsI, BHOCITCS [TyTeM U3AaHus
[IpHKasa JUPEeKTopa YUpeiKJeHUsl 0 BHECEHMH U3MEHEHUN WIINA JOTIOJTHEHUI B JIOKAJILHLIN
HOpPMATHBIIBIN aKT;

9.2.3. u3MeHEHUs U JOTIONHEHHS B MOJIONKEHNS, IPUHATHIE [TOCHIC COTrIacoBalus ¢
CoseToM YupeiaeHHs, BHOCSTCS yTeM W3Jallus [pHKa3a JUpEKTOpa Y UpeuCHUst 0
BHECCHUHM M3MCHEHUH WM JIOMONHEHHH B JIOKAILHBIH aKT ¢ [peaBapuTeILHbIM
[TOJIYYEHUEM OT HEero cOoraacus.

9.3. MsmeHenyss M JOUONHEHHS B JOKAIBHLIM aKT BCTYMAIOT B CUly C JIaThl,
YKa3aHHOW B MpHKaze O BHECCHWH W3MEHEHWH WIM HOMOJIHGHUH B MOKadbHBIH 10
HOPMATUBHBIA aKkT, a B clydae OTCYTCTBHS yKasauus B HeM JaTbl — [0 MCTEUCHHIO 7
KaJCHIAPHBIX JIHCH € JIaThI BCTYIUICHUS IPHKA3a 0 BHECEHMH U3MEHEHUH WA JOITOMHEHHT
B JIOKQJIBHBIA aKT B CHUITY.

9.4. M3Menenus v JIOMONIHEHUS B IPEANUCAnYs U TpeOOBAHMSI, [IPOTOKOJIBI U aKThI,
METOANYECKUC PEKOMEHIALNH, aKThl O MPU3HAHUHU JIOKAIBHLIX aKTOB YTPATHRIIUMHU CHILY,
HE BHOCSITCSI.
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X. 3AKJTFOUUTEJIbHBIE ITOJIOKEHMA

10.1. Hactosimuee IlonokeHue MOMIEKHUT 00A3aTCIBHOMY PAacCMOTPCHHIO HA
[Tenaroru4eckoM COBETE. ‘

10.2. TlonoXkeHWe BCTyHmAaeT B CWIy C JaThl €ro yTBEPKACHHS IMPCKTOpPOM
YupexneHus, : )

10.3. Tlonoxenue yTpaduBaeT CHIy B Cllydae NPHUHSTAS HOBOTO [Tonoxenus o
JIOKaJBHBIX aKTax.

10.4. Bompockl, HE YPEryJHpOBaHHBIC HACTOSMINM [TonoxkeHUeM, NOAIEKAT
YpEery;IHpOBAHUIO B COOTBETCTBUM C ACHCTBYIOLIMM 3aKOHOMATCILCTBOM P®, YcraBom
YupexaeHus ¥ UHBIMH JIOKQJIbHBIMY HOPMATUBHEIMHI aKTaMH VupexIeHus.

10.5. 3a HeMCIONHEHME HJIM HEHajUIelkallee HCIOIHEHHE TPEOOBAHMH,
YCTAHOBIEHHBIX B JIOKANBHBIX aKTax YUPEKJICHHMA: COTPYIHHKH YupemaeHns HECyT
OTBETCTBEHHOCTh B cOOTBeTCTBHH ¢ YcrasoM Yupexnenus, TK PO; o0yuarolmecs, nx
PORWTENN (3aKOHHbBIC TPEJACTABUTENN), HECYT OTRCTCTBCHHOCTE B TOPAIKE U opmax,
IIPEYCMOTPEHHBIX  3aKOHOJATENECTBOM P®, NOKaNbHBIMK  HOPMATHBHBIMM - AKTAMH
VupexacHus, Y CTaBOM Y UPEIKIACHUS,



